Ealing, Hammersmith & West London College

Reference Form



Applicant: We need to obtain an academic or professional reference in support of your application for College. If you are under 19 years old and applying for a full-time course, or over 19 years and applying for a Health, Care & Early Years course, please complete section 1 (if this has not already been completed) and hand this reference form to your head of year/ teacher/ employer or nominated referee for completion. 

	1. Applicant’s details

	Mr □    Mrs □    Miss □

	Surname or family name

	First names
	Date of birth

	Address

	
	Postcode

	Course applied for:

	2. To help us to evaluate this applicant, please complete the details below with as much information as possible, adding any comments. Please tick as appropriate.

	
	Excellent
	Above

Average
	Below Average
	Poor

	Comments



	Attendance
	
	
	
	
	

	Punctuality
	
	
	
	
	

	Behaviour
	
	
	
	
	

	Progress
	
	
	
	
	

	Commitment
	
	
	
	
	

	Written Skills
	
	
	
	
	

	Oral Skills
	
	
	
	
	

	Numeracy Skills
	
	
	
	
	

	3. Examinations taken or to be taken.  Please provide actual or predicted grades.

	Level
	Subject


	Actual Grade
	Predicted Grade
	Date Taken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	4. Does this applicant require any additional support?

	ESOL Support □
	Dyslexia Support □
	Other Learning Support □

	Particular Pastoral Support □
	Disability Support □
	

	Does this applicant have needs that will require extra support other than those mentioned above including behaviour or personal support? Yes □   No □   

Please specify:____________________________________________________________________________________________
If you would like to comment on the applicants suitability for the course above that would be helpful: ____________________________________________________________________________________________________________________________________________________________________________________________________

	5. Referee’s details 

	Name of Referee

	Position

	Relationship to applicant

	Organisation

	Signature
	Date




[image: image1]
Thank you
(For College Use Only)


Data No:








(For College Use Only)








OFFICIAL STAMP HERE








Please post or fax this form to: The College Information Centre, Ealing, Hammersmith & West London College, Gliddon Road, London W14 9BL. Fax: 020 8563 8247, Tel: 020 7565 1234. 


