
Business and Administration - Level 2

Principles of Business Administration Level 2

There were an estimated 5.5 million private sector businesses in the UK at the start of 2016. Despite the recent economic
difficulties, the trend has been steadily increasing in the business population. Todays global economy brings with it a
wealth of new markets, shrinking profit margins and increased operating expenses; the need for good business
administration has never been greater.

Benefits:

Achieve a nationally recognised Level 2 qualification
Evidence your competency to employers
Further your personal and professional development
Learn at a time that suits you without the need to attend college
Gain relevant skills, knowledge and understanding, leading to an improved experience for those using your services

On demand
Study Mode: Online / Location: Offsite

ENTRY REQUIREMENTS

You will need to be:

aged 19 or older on 31 August in the year you wish to study
be eligible to study in the UK, with 'in-date' evidence that shows that you will be resident in the UK for the duration of the
course and not currently studying an apprenticeship programme

You will also need access to a computer (laptop or desktop), and a stable internet connection, to access our interactive
online learning platform.

STUDY METHODS

https://www.wlc.ac.uk/course-detail/principles-of-business-administration-level-2/

https://www.wlc.concept4hosting.co.uk/wp-content/uploads/2023/07/L90052_Business_Admin.pdf


You will learn:

Principles of Providing Administrative Services
Principles of Business Document Production and Information Management
Understand Communication in a Business Environment
Understand Employer Organisations
Understand How to Develop Working Relationships with Colleagues

https://www.wlc.ac.uk/course-detail/principles-of-business-administration-level-2/


